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1.

O01mme MoJI0KeHU s

1.1. TTomoxxenne o paboTe ¢ aBTOMATH3MPOBAaHHOW MH(oOpMarmoHHoW cuctemoin «Ilaparpad» u ee
Monayismu (nmanee - Ilonmoxkenue) B I'BJIOY nerckmii cag Ne58 IlenrpansHoro paiiona CaHKT-
[TerepOypra ycTaHaBIMBaeT MpaBuia OpraHu3auuy u odecrneunBaeT GpyHkuonuposanue [loncucrems
«[Taparpad» rocymapcTBeHHON wuHPOpMarmonHoi cuctembl Cankt-IletepOypra «KomruiekcHas
aBTOMATU3MpOBaHHAss WMHGOpPMAIMOHHAs  CHCTEMa  KaTaJOTU3allud  PecypcoB  00pa3oBaHUs
Cankt-IlerepOypra» (namee — AVC «Ilaparpad»; AUC; cuctema) B COOTBETCTBHUH 3aKOHOAATEILCTBOM
Poccmiickoii ®enmeparmun u  Cankr-IletepOypra u pa3paboTaHO Ha OCHOBAaHHM  CIICAYIOIIHX
HOPMATUBHO-TIPABOBBIX aKTOB:

»  ®denepanpHOro 3akoHa oT 29.12.2012 Ne 273-D3 «O06 ob6pazoanuu B Poccuiickoit @eneparmm»
» @epepanvHoro 3akoHa Poccuiickonr ®eaepammm ot 27 wmions 2006 r. N 152-®3 «O
MEPCOHANIBHBIX JaHHBIXY;

* @epepansHoro 3akoHa Poccuiickoit ®@enepammu ot 27 utons 2006 roma Ne 149-03 «O6
uHpOpMaIuK, HHYOPMAIIMOHHBIX TEXHOJIOTHAX U O 3a1uTe HHGopMaumny» (¢ U3MEHEHUsIMH Ha 24
utons 2025 roaa, penakiuysi, nerictByromas ¢ 1 ssaBaps 2026 roga);

* [Iucema denepanbHOr0 areHTCTBA MO OoOpazoBanuio oT 29 wmrons 2009 r. N 17-110 «O6
00ecrevYeHnH 3alIUThl IEPCOHATIBHBIX TaHHBIX);

» TlocranoBnenus IIpaBurennsctBa Poccuiickoit ®denepanuu ot 17 HosiOps 2007 r. N 781 «O6
yrBepxkaeHnn [lomoxkenust o0 obOecrieueHUH OE30MACHOCTH TEPCOHANBHBIX MAHHBIX IPH X
00paboTke B MHPOPMAIIMOHHBIX CHCTEMaX MEePCOHATBHBIX JaHHBIX);

* Tlpuxaza Munzapasconpazsutusi Poccun ot 26 aBrycra 2010 r. Ne 7611 «O0 yTBep)IeHUN
EnuHoro xBanu(puKaMOHHOTO CIPABOYHHUKA JOJDKHOCTEH pPYKOBOJIWTENEH, CIEUUATNCTOB U
cayxamux», pasgen «KBamuduxanmmoHHble XapaKTEPUCTUKU  JTOJDKHOCTEH  paOOTHUKOB
00pazoBaHUs.

1.2. Hacrosmiee [lonoxenne UCoONb3yeT CIEAYIONINE TTOHATHS:

* ABroMaTtu3upoBaHHas MH(popmanmonHas cuctema «Ilaparpad» - ocHoBa MH()OPMAIIMOHHOTO
npocTpaHcTBa 00pa3zoBarenbHOro yupexaenus. B cocta ACY «Ilaparpad» BXonuT cepBepHas
4acTh, B 0a3ax JAHHBIX KOTOPOW XpaHUTCA W oOpabaTbiBaeTcs mHpoOpManus o0 oOydaromuxcs,
COTpYZIHUKAX, 00pa30BaTENbHONW MpOrpaMMe, 3[JaHUSX M IMOMEUICHHUSAX M Jpyrue AaHHBbIC, U
KJIMEHTCKUE YacTH, COCTABIIIONINE aBTOMAaTU3UPOBaHHbIE paboune mecta (APM) coTpyaHHKOB
JA0Y

*  AUCY "Ilaparpad" - unpopmaunonnsiii pecypc Cankr-IleTepOypra, conepskaiunii CBeACHUS O
COTPY/IHUKAX, BOCIIUTAHHUKAX M POAMUTENSIX 00pa30BaTEIbHOTO YUPEKICHUS, @ TAKXKE CBEACHUS
00 00pazoBaTeabHOM YUPEKACHUH.

1.3. Ceprepnas yacte AUCY «Ilaparpad» ycraHaBIuBaeTCcs Ha OTACIBHBIM KOMIIBIOTEP- CEPBE,

JOCTYH Ha KOTOPBIH 3aIUIIAETCs TapOJIEeM.
1.4. Kmuenrckas yacte AUCY «Ilaparpad» ycraHaBiuBaeTcs Ha paboyue CTaHIIMK aIMUHUCTPALUH,

yuuTeNen u Apyrux paboTHUKOB, MMeroLMX npasa qoctyna Kk bJl AUCY.
1.5. Joctyn Bcex nonn3oBateneit k AUCY «[laparpad» ocymiecTBiseTcs Mo IepCoOHaTbHOMY JIOTHHY

U MapoJIto.

Heanb n 3agaun HacTosiero Iosoxenuns

2.1. OcHoBHas 1eib HacTosdniero Ionoxenus:

* OOecneuenue GyHKIIMOHUPOBAHUS W KoppekTHoro ucnonb3oBanus AUCY «llaparpady», B
COOTBETCTBHH C 3aKOHOJATEIIECTBOM PD.

2.2. OcHoBHBIE 3a1auyn HacTosmnero [lomoxenus:

* PernamenTtupoBanue mnpas noctyna nonb3osareneit AUCY «laparpady».
* PermamenTtupoBanue (QYHKIIMOHATIBHBIX OOS3aHHOCTEH pa3nmuuyHBIX rpynn goctyma k AUCY



«[Taparpad» 1Mo OTHOIIEHHIO K JAHHON HH()OPMAIIMOHHOH CHCTEME.

3. I'pynnbi noctyna k AUCY «Ilaparpa¢g» n ux QyHKIHOHAJbHbIE 00S13aHHOCTH.
3.1. Anmunuctpatop AMCY Ha3HadaeTcs U3 4YHCIa COTPYAHHKOB YYPEXKICHUS, BIIAJICIONINX
HaBbIkamMu paboTsl Ha 1K, yctanoBku u HacTpoiiku 110, atMUHUCTPUPOBAHUS CETH.
3.2. Anmunuctpatop AUCY:
* UMeEET MOJIHBII JOCTYI K CUCTEME;
* YCTaHaBJIMBAET CEPBEPHYIO U KIMEHTCKYI0 yacTb AUCY;
» rimonasgeT ooHoBneHue AVCY, pesepBHoe konmpoBanue 6a3el AUCY;
* ocymectisieT BHeceHne B AVCY aktyanbHOM HH(DOPMAIIMY TI0 COOTBETCTBYIONTUM pa3/ieiiaM;
* pazpabaTbIBaeT MaTpUIly AOCTyIa nojbs3oBateneil k pecypcam ACY «Ilaparpady;
*  OCYILECTBISET TEXHUUYECKYIO MOAEPKKY BCEX IPYI MOJIb30BaTENEH.
3.3. 3asenyrommii 'B/I0Y nMeeT momHbII JOCTYI K CUCTEME M OCYIIECTBIISIET KOHTPOJIb JCSITSILHOCTH
angmuuuctpatopa AUCY, noxkymeHToBena, yTBEpX AaeT MaTpuily AocTyna mnosb3oBateneit AUCY
«[laparpa¢», BHOCUT aKTyaJbHYIO HH()OPMAIHIO.
3.4. JlokyMeHTOBe WMEET TMOJHBI JOCTYyl K MOAYJISIM, COOTBETCTBYIOUIMM Ha3HAYCHHOMY
¢yHKkIHOHaNy (paboTa B NpHIoKeHUAX «JIMuHBIE Jies1a COTPYIHUKOBY, «JIMuHbIe Aea 00yqaronuxcs
«/IBwkenne oOydarommxcs», «J/IBWKeHHE COTPYAHUKOBY», B mpuioxeHnn «CBeneHus 00
00pa30BaTeNbHON OpraHU3AMU» U T. II.).
3.5. JlokymeHTOBex:
* BHOCHUT OCHOBHBIE CBEJICHMS B JIUUHBIE JIE]Ia COTPYIHUKOB;
* (QuKcHUpyeT H3MEHEHHs B JIMYHBIX JIelax COTPYAHUKOB (3a HCKJIIOUYEHHEM CBEJICHUH O
MOBBIIICHUN KBATH(PUKALIUH);
* BHOCHT CBEJCHHS O POAUTENSIX BHOBb MPUOBIBIINX BOCIIMTAHHUKOB;
* BBITOJHSET JBMKCHNUE 00yUJaIONINXCS;
* BBINOJHSIET JBUKEHUE COTPYTHUKOB;
* CBOEBPEMEHHO 3aIOJIHSAET U OOHOBIIAET CBEACHUS 00 YyUPEkKJAEHUH B PaMKax BO3JI0KEHHOTO
(byHKIHOHANA.
3.6. 3amecTuTeny 3aBeQYIOUIETO YaCTH MMEIOT MOJHBINA AocTyn K pasaenam AWCY, oTHocsmumes K
y4eOHOM paboTe B COOTBETCTBHH C MX (PYHKIIMOHAIBHBIMH O0S3aHHOCTSIMH, IOCTYI Ha YTEHHUE K JTMYHBIM
Jies1aM COTPYAHUKOB U 00YYaIOLIUXCs, a TAaKXKe K APYroi nHpopManuu, He BXOseH B MX (yHKIIMOHAII.
3.7. 3amecTHTENb 3aBEAYIOIICTO:
* BHOCHT CBEJICHUS O pealn3yeMbIX 00pa30BaTeIbHbIX IPOrpaMmax;
* OCYILECTBISET KOHTPOJIb BEICHUS )KypHaja MOCEIIaeMOCTH.
3.8. 3amecTHTenb 3aBEIyIOLIET0 MMEET IMOJHBIA JOCTYN K MH(GOpPMAIMU O 3IaHHUH U MaTepPHaJIbHO-
TEXHUYECKOM 00eCIeueHHH, JOCTYIl Ha YTEHHE K JIMYHBIM JIeJlaM COTPYIHUKOB U3 YHCIIa TEXHUIECKOTO
HepCoHaa.
3.9. 3amecTuTenp 3aBENYIONIETO:
* 3aN0JHAET BKIAAKU B npuiioxkeHnn «OOpazoBaTenbHas OpraHn3aus. 31aHusl, TIOMEIECHU» B
pamMKax BO3JIOKEHHOTo (PyHKIMOHAa (XapaKTepUCTUKH MOMEIIEHNH, OCHAIIEHWEe MOMEUICHUH,
Ha3HAYCHHE OTBETCTBEHHBIX 32 KAOMHET U T. 11.);
* BHOCHT CBEJICHHUS B MpHIIOKeHHE «MaTepraabHO TEXHHUECKHE U HHPOPMAIIMOHHBIE PECYPCHI»
(BeneHHE MHBEHTApU3aLUH B IIOJIHOM 00bEME).
4. PexxuM pasMenieHus1 M1 o0HoBIeHus nHpopmanuu B AUCY «Ilaparpag».
4.1. Undopmanus o MOCTYNUBIINX B YUpeKIEHHE BOCHMTAHHUKAx pasmernaercs no Ilpukaszy o0 ux
3aUMCIICHUN.
4.2. Vadopmarys o TOCTYIMUBIINX COTPYIHUKAX pa3mernaercs mo [Ipuka3y 00 ux mpuHATAN Ha paboTy.
4.3. Tlpouenypa nepeBona roaa u uHMGopMaims 00 ydeOHBIX KOJJICKTHBAaX OOHOBJISIETCS HE mo3/Hee |
CEHTSOpS TEKYIIEeTOo roja.



4.4. Jlpyrue Bunbl HHQOPMAIIUN pa3MeIaloTcs B 6a3e 1o Mepe MOCTYIUICHUSI.

5. 3amura undopmanuu, cogepxkamieiicst B b1 "Ilaparpa¢"

5.1. 3amura nadopmarnuu, conepxarieiicsa B b "Ilaparpad" u obpadateiBaecmoii B AUCY "Ilaparpad",
obecrieunBaeTCss B COOTBETCTBUHM C JEHCTBYIOIIUM 3aKOHOIATENIbCTBOM Poccuiickoit denepanuu B
oOiactu 3alIUTHI HH(bOpMaL[PII/I 1 3alIMTHI ICPCOHAJIbHBIX JaHHBIX, COOTBCTCTBYIOIIUMHU Tpe6OBaHI/ISIMI/I
MPaBOBbIX TOKyMeHTOB DenepanbHo Ci1yKObl O TEXHUYECKOMY M SKCTIOPTHOMY KOHTPOJIIO B 00JaCTH
3aIuUThl HHOPMAITUH.

6. OTBeTcTBeHHOCTH NMoJab30BaTeaeil AUCY

Bo u3bexxaHue HeCaHKIIMOHHMPOBAHHOTO Hcmonb3oBaHus uHpopmauuu w3 Bl AUCY «llaparpad»
KaTerOPUYECKH 3aMpeIacTcs:

6.1. Coobmate koMy-1100 cBOH JIoTUH U mapods aoctyna kK AUCY «Ilaparpady.

6.2. OctaBiate 3arpyxeansie Moy AUCY «Ilaparpad» 6e3 mpucMoTpa.

6.3. BBOANTH TUYHBIE JIOTUH U TIAPOJIh 1O/ HAOIIOIEHHEM CTOPOHHUX JIHII.

6.4. KomnupoBaTh NepcoHalIbHbIE JaHHbIE HA COOCTBEHHBIE 3JIEKTPOHHBIE WIN OyMaKHbIE HOCUTEIH.
6.5. IIpocmaTpuBaTh (peJakTHPOBATh) MEPCOHAIBHBIC JaHHBIE B HEMIOCPEICTBEHHOM MPHCYTCTBUH Y
9KpaHa MOHUTOPA CTOPOHHUX JIMLI.

6.6. HapymaTh pexXuM 3alMIIEHHOTO XpaHEHHs CHhEMHOro Hakomuress ¢ komueidl 0azpl AUCY
«[Taparpad».

6.7. OtkpoiBath ceteBoit noctyn k bl AUCY «Ilaparpad».
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