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1. O0mue mMoJI0KEeHUS

1.1.

1.2.

1.3.

HNannoe IlonmokeHue O 3amKUTe TNEPCOHANBHBIX JaHHBIX (Hanee
[Tonoxenue) pa3paboTaHO B COOTBETCTBUU C:

o D3 0t127.07.2006 Nel152-D3 «O nepcoHATBHBIX TaHHBIX;

e ®D3 ot 25.07.2011 No261-®3 «O BHecenuu uzMenenuii B ®3 O
MEPCOHATLHBIX TAHHBIXY;

e [locranoBnenuem IIpaButensctBa P® ot 17.11.2007 Ne781 «O6
yrBepxkaeHun  [lomoxenuss o0 oOecreueHnn  OG€30MaCHOCTH
NEPCOHANBHBIX JAHHBIX MPU HX 00paboTke B MHGOPMAIMOHHBIX
CUCTEMAaX MEePCOHANBHBIX TaHHBIX);

o [locranoBnenuem IIpaBurensctBa PO ot 15.09.2008 Ne 687 «O6
yrBepxkaeHuu  [lomoxenuss 00  0cOOEHHOCTAX  OOpabOTKHU
MEePCOHATBLHBIX JIAHHBIX, OCYIIECTBIsIEMOM 0€3 UCIOJIb30BaAHUS
CPEACTB aBTOMATU3ALINIY;

o IIpukazom @DCTOK Poccun No55, @OCBH Poccum  Ne86,
Munundopmcsszu Poccun Ne20 ot 13.02.2008 «OO6 yTBEepx)ACHUU
[Topsinka mpoBeneHus: kiaccupuKanuu UHPOPMAITMOHHBIX CHUCTEM
MEePCOHALHBIX TAHHBIX»;

e Tpynosem konexkcom PP ot 3012.2001 rmasoit 14,

e Koncturynueir PO u npyrumyu HOpMaTUBHBIMH TOKYMEHTAMH.

Hacrosimee [losnoxkenue omnpenensieT mopsiiok o0paboTKu MEepCOHATBHBIX
nanubix pabotHukoB I'BJIOY nerckuii cang Ne58 IlentpanbHoro paitoHa
Cankr-lIletepOypra u rapaHTuv  KOH(PUACHIIMAIBHOCTA  CBEJCHUMH,
MPEOCTABISIEMbBIX PYKOBOAUTETIO YUPEIKICHHUS.
Henbto nHactosimiero Ilosnoxenust sBisieTcs oOecrieueHUE 3alluThl TMpaB
rpaXJaHuHa Tpu 00pabOTKE €ro MepCOHANbHBIX JTAHHBIX, B TOM YHUCJE
3alllUThl TIPaB Ha HEMPUKOCHOBEHHOCTh YAaCTHOM JKU3HM, JHYHYIO U
CEMENHYIO TalHY.

2. IlonsiTue u cocras MEPCOHAJBbHBIX JAHHBIX

2.1.

2.2.

[Tox mepcoHaNbHBIMU JTaHHBIMU PAOOTHUKOB TMOHUMAETCs MHGOpMAIHs,
HeoOxoaumasi paboTONATEN0 B CBSA3M C TPYAOBBIMH OTHOIICHHUSIMH U
Kacaromiascss KOHKPETHOro pabOTHHMKA, a TaKXKe CBEeACHHS O (Qakrax,
COOBITHSIX W OOCTOSITENIbCTBAX KU3HU PAOOTHUKA, TIO3BOJISIFOIIUE
UACHTH(UITUPOBATH €T0 JINYHOCTD.
CocraB nepcOHABHBIX JIAHHBIX PAOOTHHUKA!

® aHKeTa;

e aproOuorpadus;

e oOpa3oBanue;

® CBEJCHWHs O TPYJIOBOM H OOIIEM CTaxKe;

® CBEJICHUS O IIPEIBIAYIIEM MECTE padOThI;

® CBEJCHHS O COCTABE CEMbHU;



2.3.

® [aCHOPTHBIE IaHHBIE;
® CBEJCHHS O BOMHCKOM yYeTe;

e CBeJECHM O 3apab0THOM IUIaTe COTPYIHHUKA;

® CBEJCHHS O COLMAIBHBIX JTBIOTaX;

® CIEIHUAIbHOCTD;

e 3aHHMMaeMasi JOJKHOCTD;

e pasmep 3apabOTHOM ILIATHI;

® HaJIWYUE CYyAUMOCTEN;

® aJpec MECTa KUTEIIbCTBA;

e JIOMalIHUH Teae(OH;

® CoJIep)KaHue TPYAOBOTO JI0TOBOPA;

® CoJIep)KaHue JEKIapaluy, 01aBaeMOi B HAJIOTOBYIO MHCIIEKIIHIO;

® TIOJJIMHHUKH M KOIIMU MPUKA30B 110 JUYHOMY COCTaBY;

® JIMYHBIC JIeJIa U TPYIOBbIE KHIKKH COTPYIHUKOB;

® OCHOBaHUS K IIPUKa3aM IO JUYHOMY COCTAaBY;

e Jena, CoJAepiKallie MaTepUalbl MO TMOBBIIICHUIO KBaJTH(PUKAIUU U
MEPETOArOTOBKE  COTPYAHUKOB, WX aTTECTAllUH, CIYKEOHBIM
paccliieJOBaHUsIM;

® KONHUM OTYETOB, HAMPABJISIEMbIE B OpPraHbl CTATUCTUKY;

® KOIHH JOKYMEHTOB 00 00pa30BaHMH;

e (¢otorpaduu M WHBIE CBEICHUS, OTHOCAIIMECS K NEPCOHAIBbHBIM
JaHHBIM PaOOTHHKA;

® DPEKOMEHJAINH, XapaKTEPUCTUKH U T.II.

Vka3aHHble B 1.2.2. CBEIEHUS SBISIOTCA KOH(DUIEHIMAIBbHBIMU M HE
MOJJIKAT pas3TJalleHHuI0 MHaue Kak M0 OCHOBAaHWSM, MPEAYCMOTPEHHBIM
3aKOHOAATENBCTBOM PD.

3. Coop, 00padoTKa M XpaHeHHe MEPCOHAIBHBIX JaHHBIX padoTHukoB I'BIOY

3.1.

3.2.

O6paboTka mepcoHaIbHBIX JaHHBIX — 3TO cOOp, 3aMKMCh, CUCTEMAaTH3alIHs,
HaKOIJICHWE, XpaHeHWe, yTodHeHue (OOHOBIIGHHWE, W3MEHCHHE),
M3BJICUCHUC, HCIIOJIb30BaHUE, nepemaayda (pacripocTpaHeHue,
npeaoCTaBiICHUEe, IOCTYI), OOe3IMYuBaHue, OJOKHpPOBaHME, YaJeHHUE,
YHUYTOXKEHHE, COBEPIIAEMOE C HCIIOIh30BAaHUEM CPEICTB aBTOMATH3AIUU
Wy 03 UCIOJIb30BaHUS TAKUX CPEICTB.

O0paboTka TEpCOHATBHBIX JAHHBIX OCYIIECTBIACTCS ISl OOECTICUCHUS
COOJIOJICHNST 3aKOHOB WM HMHBIX HOPMATUBHBIX IPAaBOBBIX  aKTOB
(comeiicTBUSI B TPYIOYCTPOIMCTBE, MPOJIBIKEHUH TI0 CITyK0e, 0OecTieueHnH
JUYHOU OE30MaCHOCTH, KOHTPOJII KadyecTBa M KOJUYECTBA BBHITIOJHICMOU
paboThl, obecreueHus COXPAaHHOCTM HMYIIECTBA, OIUIATHl  TpYyJa,
MIOJIb30BaHUS JTBIOTAMHU ).



3.3.

3.4.

3.5.

3.6.

3.7.

3.8.
3.9.

3.10.

3.11.

3.12.

3.13.
3.14.

3.15.

[lomyueHHble TepCcOHANIbHBIE JaHHBIE TOJJEKaT 00paboTKe  Kak
HEaBTOMATHU3UPOBAHHBIM CIIOCOOOM, TaK W C HCIOJb30BAHHEM CPEICTB
ABTOMATH3AaLIUH.
HeaBromatusupoBanHoii 00paboTkoi mepcoHanbHbIX AaHHBIX B ['BAOY
SABJISIETCA:

® 3ar0JIHEHUE U BEJECHUE TPYAOBBIX KHUKEK;

® 3ar0JIHEHUE JIMYHBIX KapTOueK paOOTHUKOB (YHH(PUUUPOBAHHASL

dopma T-2);

e BEJICHHE [IPUKA30B HA 3apIlIaTy, IPEMUH;

® y4YeT U XpaHEHHE JIe] 00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUIX
ABTOMAaTHU3UPOBAHHON 00pabOTKOM mMepcoHanbHbIX AaHHBIX B ['BAOY
ABIISIETCSl  BEACHHE  DJJEKTPOHHOW  0a3bl  MEPCOHAIBHBIX  JAAHHBIX
COTPYJHHUKOB C MIOMOIIBI0 aBTOMAaTHU3UPOBaHHOM cuctemsl [laparpad.
Pa6ora c cucremoii I[laparpad mnosBomser ammunuctpanuu [BAOY
YaCTUYHO aBTOMATU3HPOBATh YIPABICHUECKYIO JEATEIbHOCTh, B T.U.
KaJIpOBBIN COCTaB YUPEKICHUS, CBOEBPEMEHHO HaIpaBJIsATh
NEeIarorH4eckuil MepcoHand Ha Kypchl TOBBILIEHMS KBaJIW(UKAIMH,
OTCJIEKUBATH CPOKHU MPOXOKAEHUS aTTECTALUU U T.JI.
[lepcoHanbHble JaHHBIE TNPEAOCTABISAIOTCS CaMUM pPAaOOTHUKOM IyTEM
3aMO0JHEHUsI aHKEThl YCTaHOBJIEHHOW (popmbl. PaboTomarens 00si3aH mpu
UX TIOJIyYCHUM IIPOBEPUTH 3asBJICHHBIC JIAaHHBIE IPEAbSIBICHHBIM
NOATBEPKAAIOLIIUM JOKYMEHTAM.
AHKeTa COJEPKUT BOIIPOCHI O MEPCOHAIBHBIX IaHHBIX PAOOTHHKA.
AHKeTa J10JDKHA OBITh 3amojiHEHa paOOTHUKOM JIMYHO. Bce moss aHkeTs
JNOJKHBI  OBITh 3allOJIHEHBI, a MNpPU OTCYTCTBUM HMH(POPMALUH B
COOTBETCTBYIOILIEH MOJIE OJKEH CTaBUThCS Mpouepk. CokpalleHusl Ipu
3aI0JJHEHUU AHKEThl HE JIONYCKAKTCS, TaK € KaK W HCIPABICHUA U
3aduepkuBaHus. B 9ToM ciydae paOOTHUK OO0si3aH 3aMOJHUTh AHKETY
3aHOBO.
AHKeTa paOOTHMKA XpaHUTCS B JIMYHOM JI€Ji€ Y OTBETCTBEHHOTO JHIIA
paboTrozaaresiss BMECTE C MPEAOCTABICHHBIMU JOKYMEHTAMH.
JIuunoe neno paboTHHKA OGOpMIISIETCST B J€Hb BCTYIUIEHHSI TPYJOBOTO
JIOTOBOPA B CHITY.
JIuuHoe neno xpaHUTcs B mamnkax «/leixo» ycraHoBieHHoro obpasua, Ha
KOTOpO# ykasbiBaroTcst Homep nena u O@.1N.0. padboTHuKA.
JInyHoe neno BKiItOYaeT JABe 1BeTHbIE (hoTorpaduu padbotHuka 3x4 cMm.
Bce MOKyMEHTBHI JMYHOIO J€ja XPaHATCS CTPOr0 B XPOHOJIOTHYECKOM
NOpSAJIKE, C TPOCTABJICHUEM JIaThl X MOJIYYEHHUS, a TAKKe HyMepaluu.
JInuHOE n1eyI0 mocie MpeKpaumeHus: TPyAOBOro JOrOBOpa ¢ COTPYAHHKOM
IEpENAETCSl B apXHMB, U XPAHUTCSH YCTAHOBJIEHHBIE 3aKOHOJATEIBCTBOM
CPOKH.



3.16.

3.17.

Cotpynuuku I'B/IOY umeroT nmpaBo Ha OT3BIB cOTJIacHs HA 00pabOTKy
MEePCOHANBHBIX JaHHBIX, KOTOPBIM 0dopMiIsieTcst B cBOOOIHOM (hopme Ha
UMsI 3aBEIYIOIIETO.

[Ipu oOpaGoTKe mMepCOHAIbHBIX AAHHBIX AJMUHUCTPALUS YUPEKICHUS
pykoBojAcTByeTrcsi ctaTtbeit 86  TpymoBoro koaekca Poccuiickoit
denepanuum.

4. Tlepenaua nepcoHAJbHbIX JaHHBIX

4.1.

[Ipu ocymiecTBieHMH TMepeAauyd TMEePCOHANBHBIX JaHHBIX pPaOOTHHUKOB
TPETHUM JMIIaM paboToaTeNb 00s3aH:

e HEe CoOOmAaTh TEpCOHAIbHbIE JaHHble 0€3  IMOJIYyYeHHOTO
MMCbMEHHOIO CcOorjlacusi pabOTHUKA, KPOME CIy4daeB, KOI/A TaKHUe
00513aHHOCTH YCTaHOBJICHBI 3aKOHOAATEILCTBOM,;

e HEe IepeAaBaTb I[E€PCOHAIbHBbIC  JIaHHblE  paOOTHHKA  JJIs
UCII0JIb30BAaHUS B KOMMEPUYECKHX LENX;

e TpeboBaThb OT TPETbUX JHUI[ COOJIOJEHUS TMpaBuil pabOThl C
NEPCOHAJIBHBIMU JIaHHBIMH, a TAK)K€ MPEJOCTABICHUS INCbMEHHOTO
MOATBEPKAEHUS UCIOJIb30BAHMS IEPCOHATIBHBIX IAHHBIX B MOPSIKE,
OPENYCMOTPEHHBIX ~ HACTOSIIIMM  TOJOXEHHEM O  3alluTe
NEPCOHAIIBHBIX JAHHBIX;

® J1aBaTh JIOCTYII K IEPCOHAIBHBIM JJAHHBIM TOJIBKO JINLIAM, UMEKOLIUM
COOTBETCTBYIOIIMM JONYCK M MCHOJB3YIOIIMX HX TOJBKO JUIS
BBIITOJIHEHHSI KOHKPETHBIX TOJTHOMOYHI;

® He ucTpedoBaTh HHPOPMALIUIO O COCTOSIHUM 3J0POBbs paOOTHHUKA, 32
WCKIIFOUEHHEM JIaHHBIX, KOTOPbIE MOTYT MOBJIUATh HA WCIIOIHEHHE
PabOTHUKOM CBOUX TPYAOBBIX O0S3aHHOCTEH.

5. JlocTyn K nepCcOHAJBLHBIM JAHHBIM COTPYAHUKOB

5.1.

5.2

BuayTpennuii goctynm - wucnosib3oBaHHWE WHQOpManuu paOOTHUKAMU
I'BAOY. IIpaBo gocTyna K nepcoHalIbHbIM JaHHBIM paOOTHHKA UMEIOT:

e pykosoaurens ['BJIOY;

e cam pabOTHUK.
BHemHui 1ocTyI - rocy1apcTBEHHBIE CTPYKTYpHI. [lepcoHanbHble JaHHbIE
PaOOTHHUKOB MOTYT IPEAOCTABIATHCS TOJBKO MO 3aIPOCy KOMIETEHTHBIX
OpraHoB, UMEIOIIUX COOTBETCTBYIOIINE TOJTHOMOYHS:

® [[EHTpaJIM30BaHHas OyXrajirepus pailoHa;

e (enepanpHas HaMOroOBas CIIyk0a;

® [PABOOXPAHUTEIbHbBIEC OPTraHbl;

® OpraHbl CTAaTUCTHKH;

e OMOPO KPEIUTHBIX UCTOPHIA;

® BOCHKOMATHI;

® OpraHbl COLIMAIIBHOTO CTPaXOBaHUS,



5.3.

5.4.

ICHCHUOHHBIC (I)OHILBI;
moaApa3aACJICHUS MYHHUIIUITIAJIbHBIX OPraHOB YIIPABJICHMUA.

Jpyrue opraHuzaiuu - TpeTbu Jmia. CBefeHus o pabOTHUKE, B TOM YHCIIE
YBOJIEHHOM, M3 JAHHBIX apXuBa MNPEAOCTABIAIOTCS TPETHUM JIMIAM Ha
OCHOBAaHUM MMUCHMEHHOTO 3asBJICHUS CaMOTr'0 paOOTHHUKA.

PonctBennukn u wieHel cemei. llepcoHanpHbIe JaHHBIE pPaOOTHHKA
MPEIOCTABISAIOTCA POJACTBEHHUKAM WJIM YJ€HaM €ro CEMbH TOJIBKO C
MUCHbMEHHOTO pa3pelIeHUs] pabOTHHKA.

6. OO0si3aHHOCTH padoToaaTeist

B uensx ucnonnenust tpeboBaHuil 3akoHonatenbctBa PO npu oOpaboTke
NEpCOHAIIBHBIX  JaHHBIX, BCEe PAOOTHUKU  JIOJDKHBI  HCIIOJIHATH
YCTaHOBJICHHBIN TTOPSIOK PAOOTHI:

6.1.

PaGota ¢ mnepcoHaJbHBIMU JAaHHBIMH PAaOOTHUKOB JOJKHA HE
HapylmaTh TpeOOBaHUN 3aKoHOJaTenbcTBa P® U JOKAIBbHBIX
HOPMATUBHBIX  aKTOB  OpraHu3alud, W  JOJDKHA  OBITh
HEMOCPEACTBEHHO CBSI3aHAa C  OCYIIECTBIEHHEM HMH CBOUX
TPYAOBBIX (DYHKIIUIA;

IIpu cOope u o00pabOTKEe TMEepCOHATBHBIX JaHHBIX PaOOTHUKA
paboTonarenb JOJKEH PYKoBOACTBOBaThcs Konctutynuein PO,
TpynossiMm kosiekcom PD u nHbIMU (enepabHBIMU 3aKOHAMMU.
IlepconanbHuble AaHHBIE PAaOOTHUKOB JOJKHBI OBITH TOJYYEHBI
TOJIbKO HEMOCPECTBEHHO Yy Hero. Eciu s 00paboTKu ero JaHHBIX
WIM WX TOJy4YeHUs TPUBJIEKAETCd TPEThU JHIA, TO PabOTHUK
JIOJDKEH J1aTh MPEIBAPUTENIBHOE MHUChbMEHHOE COTJIaCUE€ Ha 3TO.
OnHOBpeMEHHO PabOTHUK JTOJDKEH OBITH YBEJOMIICH O ILEJsIx cOopa
nH(pOpMaIuU, UICTOUHHKAX €€ MOJYyYeHUs, a TAaKXKE O MOCIEICTBUSIX
OTKa3a OT TMpPEeJOCTaBJICHUs] MHUCBMEHHOTO corjacus Ha cOop
uH(pOopMaIuu.

[lepconanbHple  naHHblE pabOTHHKA O €ro  TOJMTUYECKHUX,
PEIUTUO3HBIX W WHBIX YOEKICHUSX, YaCTHOM >KWU3HHM, a TaKkKe
YJICHCTBE B OOILECTBEHHBIX U TPOQPCOIO3HBIX OpraHU3aAlUiIX HE

MTOJIEKAT coopy, eciau WHOE HE IIPELYCMOTPEHO
3aKOHOJIATEIBCTBOM.
3amura MEPCOHAIBHBIX JTAHHBIX paboTHHKa JOJIKHA

o0ecrieurMBaThCS MOJHOCTHIO 32 CUET paboTOMaTelIs.

3asenytomuii [ BJIOY 006s3an pu npueMe Ha paboTy, a TaKKe TPH
T00BIX M3MEHCHMSX MpPaBUI PabOTHI ¢ MEPCOHAIBHBIMH JTAaHHBIMHU
00s13aHO MUCHMEHHO 3HAKOMHUTH C HUMHU BCEeX PAaOOTHUKOB.

7. O0s13aHHOCTH PAa0OTHUKA
PaboTHuK 00s13aH:

7.1



e [iepedaTh pabOTOAATENO BCE MEPCOHANIbHBIC JTaHHbIE, YKa3aHHbIE B
COOTBETCTBYIOIIUX JOKYMEHTAX;

® B YCTaHOBJICHHBIA MpaBUJIAMU CPOK COOOIIATh padoTodaTesto o0
U3MEHEHUH CBOMX MEPCOHAIBHBIX JaHHBIX.

8. IlpaBa paboTHuKka

8.1.

PaGoTHUK uMeeT npaBo:

® Ha TMPOCMOTP TMEpPCOHATBbHOM WHPOPMALUK, UMEIOIEHCT Yy
paboromarerns;

e Ha CBOOOAHBIM OECIUIATHBIM M HEOTPAHWMUYEHHBIA IOCTYN K CBOUM
MEPCOHANBHBIM JIaHHBIM, B TOM 4YHCJE IMpaBO Ha TOJyYeHHUE
HOJTBEPKIAIOLINX TOKYMEHTOB B BHJIE€ CIIPABOK, KOIUN UM B BUJE
WHOTO JIPYroro OpUIHaIbHOTO TOKYMEHTA;

e TpeOOBaTh BHECTHM M3MEHEHUS WM YJAIUTh [EPCOHAIBHYIO
uH(pOpManMIo0, TMOJYYEHHYI0 paboTojgaTeleM B  HapylLIEHUE
HACTOAIIMX TMpaBui. VI3MeHEeHUs BHOCSATCS Ha OCHOBaHUU
NUCHbMEHHOIO 3asIBJICHUsI PAOOTHHKA,

e qpoTpeboBaTh OT paboromareiss HW3BECTUTh BCEX JIMI, paHee
NOJyYUBLIMX IO BHMHE pabOTONaTeNs] HEMOJHbIE WM HEBEPHBIC
NepPCOHANBHBIE TAHHBIE O PAOOTHUKE;

e oOxanoBaTh B CyneOHOM TMOpsAJKE JIOObIE HENpPaBOMEPHbIC
nercTBUs UK O6e37eicTBre padoToIaTeliss mpu 00padOTKe U 3aIUTe
MEPCOHANBHBIX JAaHHBIX pAaOOTHUKA.

9. 3ammTa NepcoHATbHBIX JAHHBIX PA0OTHHUKOB

9.1.

9.2.

9.3.

9.4.

[lepconanbHbie JaHHBIE PAOOTHUKOB YUPEXKICHUS XPAHATCS B KaOWHETE
3aBEAYIOIEr0, B HECTOpaeMoM celi(e, a Takke B 3JIEKTPOHHOM BHJIE Ha
JIOKaJIbHOW KOMIBIOTEPHOU ceTH. J[Bepb 000pyA0BaHa HAAECKHBIM 3aMKOM.
JlocTyn K 2JIEKTPOHHBIM 0a3aM JaHHBIX, COJEPXKAIIUX MEePCOHATBLHbBIE
JaHHbIe PaOOTHUKOB, OOECIeUnBalOTCS cUcTeMoM maposieid. I[lapomnu
ycTaHaBiuBaroTcs 3aBenyromuM ['BJIOY.
XpaHenue nepcoHadbHbIX AaHHBIX paboTHHKOB ['BJIOY ocymecTBistoTcs
B MOPSIAKE UCKIIFOYAIOIIUM JIOCTYII K HUM TPETHUX JIUII.
B I'BAOY umeeTcst yTBEpKACHHBIN 3aBEAYIOIIUM TE€PEUYEHb TOJKHOCTEMH,
MMEIOLIUX JOCTYI K MEPCOHAIBHBIM JaHHBIM. [laHHBIN TOCTYyN HEOOXOIUM
UM I TIOJTHOIIEHHOTO WCIOJNHEHUS WX TPYAOBBIX OO0S3aHHOCTEH.
JlokymeHTBI 1 uHMOpMAITUsS U30HPaTETLHO U 0OOCHOBAHHO PaCIpeIeICHbI
MeXAy pabOTHUKAMM.
JlocTyn K mepcoHaNbHBIM JAaHHBIM 0€3 CHEIUATBHOTO Pa3peIieHUs] UMEIOT
pabOTHUKH, 3aHUMAIOLIME B OPraHU3alMU CIEAYIONIME JOJKHOCTH
(TOJBKO B Mpejiesiax CBOEH KOMIETEHIINH ):

e 3asenyromuii 'OV

e 3aMeCTUTEIH 3aBEAYIONIETO.



9.5.

9.6.

9.7.

9.8.

9.9.

9.10.

9.11.

C octanbHBIMA PAaOOTHUKAMH TPOBEACHA Pa3bsICHUTENIBbHAS padoTa IO
MPEAYNPEKICHUIO  yTpaThl IIEHHBIX CBEACHWM Tmpu  paboTe C
KOH(UICHIIUATTbHBIMU JOKYMEHTAMH.
JlocTym K TMEpCOHAIbHBIM [J@HHBIM HMMEIOT CJICYIOIINE BHEIIHUE
CTPYKTYPBI:
B orcyrcTBUE pabOTHHKA, UMEIOMIETO JOCTYI K MEPCOHAIBHBIM JIAHHBIM,
Ha ero pabodyeM MecTe HE JOJDKHO OBITh JOKYMEHTOB, COJAEpKaIuX
NEepPCOHANIbHBIE JIaHHbIE pa0OTHHKA. YOOpKa B KaOMHETE OTBETCTBEHHOTO
JIM1Aa POBOJUTCS TOJBKO B €r0 MPUCYTCTBUH.
[Ipu yxome B OTIYCK, CIY>KEOHOM KOMAaHIUPOBKE U MHBIX CIy4asx
JUIMTENIbHOTO OTCYTCTBHsSI paOOTHMKAa Ha pabodyeM MecTe, MOCIeTHUMN
00s13aH mepeaTh JOKYMEHTHI U UHbIE HOCUTEH JIUIaM, UMEIOLIUM JT0CTYII
K IIEPCOHAJIBHBIM JTAHHBIM.
JlocTynn K TEpCOHAIBHBIM JaHHBIM MOXET ObITh MPEAOCTABICH HHOMY
pabOTHUKY, JOJDKHOCTh KOTOPOIO Ha BKJIIOUYEHA B CIMCOK JIOJHKHOCTEH
COTPYJHUKOB, MMEIOIIUX JOCTYN K IMEPCOHAIBHBIM JAHHBIM, KOTOPOMY
OHHU HEOOXOJIUMBI /I UCIIOJIHEHUS €T0 TPYAOBBIX 00s3aHHOCTEN. B Takom
cilydae, IaHHbIH paOOTHUK MPOXOAUT Mporeaypy ohopMIIeHUs JOCTyIa K
MepCOHAIbHBIM JaHHBIM. OHa BKJIIOUAET B CEOsI:
® O3HAKOMJICHHE pab0OTHMKA TOJ  TMOJMUCh C  HACTOSALUM
[Tonoxxenuew;
® [OAMNKMCAHUE C JaHHBIM PAOOTHUKOM MUCBMEHHOTO 00s3aTENIbCTBA O
coOMO/IecHN  KOH(GUICHIIMATLHOCTH  MEPCOHANBHBIX  JaHHBIX
paboTHUKA, COOIIO/ICHHS TIPaBUII UX 00PabOTKHU.
[lepconanbHble NTaHHBIE PAOOTHHKA MOTYT TakKKe OBITH OTIPABIICHBI IO
MmoyTe, TOTJAa Ha KOHBEPTE [eNaeTcsl HaJANuCh O TOM, YTO IHUCHMO
COJCPKUT KOHPUICHIMAIbHYI0 HWH(OpPMalMI0O W 3a €€ HE3aKOHHOE
pasriallieHue MpeAyCMOTpPEHA OTBETCTBEHHOCTh JEUCTBYIOIIUM
3aKkoHOIaTEILCTBOM P®D. O0s13aTeIbHO NOIKHA OBITH OITHCH.
B I'BAOY Takxke OCYILIECTBISIIOTCS AOMOJHUTEIbHBIE MEPOINPUATHUS IO
3alIUTe NEPCOHATBHBIX JAHHBIX:
e pa3paboTaH MOPSAOK YHUUTOKEHUS UH(POpMAITUH;
® OpraHU30BaH KOHTPOJIb OCETUTENEH YUPEKICHNUS;
® LCIOJb3YETCs BUICOHADIIOICHUE;
® OpPraHM30BaH MPOMYCKHOM PEKUM C TTIOMOIILI0 TOMO(OHA.

10. OTBeTCTBEHHOCTHL 32  pa3rjameHue  UHpopManuu,  CBSI3aHHOH ¢
NEePCOHAJbHBIMH JAHHBIMU PA0OTHUKOB

10.1.

JInna, npu3HaHHBIE BUHOBHBIMH B HApYILICHUM IOJIOKEHUN HACTOSIIETO
[lonoxenuss 0  3amMTe  MEPCOHAIBHBIX  JAHHBIX  pPAOOTHHKOB,
IIPUBJICKAIOTCS K JUCLUIUIMHAPHOM, AAMWUHHUCTPATUBHOM, TIPaKIAHCKO-
IPAaBOBOM M YTrOJOBHOM OTBETCTBEHHOCTH B MOPSAKE, MPEAYCMOTPEHHOM
3aKOHOAATENBCTBOM P® U JI0OKaIbHBIMU HOPMAaTUBHBIMH AKTAMH.



11. 3aka4uTeIbHbIE MOJ0KEHUSA
11.1. Hacrosmee IlonoxkeHue BCTymaeT B CHIIy C JaThl €ro yTBEPKICHUS
3aBenaytomum 'BJIOY.
11.2. Hacrosmee IlonoxeHue IeWCTBYeT A0 pPaCHOPSIKEHHUS 3aBEAYIOIIEro
I'BJAOY o nmpu3HaHuU €ro yTpaTUBILINM CUITY.



