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1.  OOmme nmonoxxkeHust
1.1. JlomxHOCTHasi MHCTPYKLHMS - OPraHU3AIMOHHO-TIPABOBOM JOKYMEHT, B KOTOPOM OIpeaessoTCs
OCHOBHbIE (PyHKIUH, OOS3aHHOCTH, TIpaBa U OTBETCTBEHHOCTh pPaOOTHUKA TOCYJapCTBEHHOTO
OI0JKETHOTO JTOLIKOJIBLHOTO 00Pa30BaTeIbHOTO yUpexAeHUs NeTCKuil caj NeS8 KoMOMHHPOBAaHHOTO BHJIA
LenTpansHoro paiiona Cankr-lIlerepOypra (mamee I'BJIOY) mpu ocymiecTBICHUH UM JCSTEILHOCTH B
ONPEACICHHON JOJIKHOCTH.
1.2. JlomwxHOocTHBIE WHCTpPYKIMU Ha pabotHukoB ['BJIOY pa3pabarbiBalOTCS PYKOBOJMUTEIIEM.
JIOKHOCTHBIE MHCTPYKIUU IOJKHBI OBITh KOHKPETHBI M (JAaKTUYECKH OIMUCHIBATh paboune MecTa.
1.3. JIOKHOCTHBIE MHCTPYKIIMM MEPEeCMaTPUBAIOTCS B €IUHOM IOPSAOKE B COOTBETCTBUM C
W3MEHEHUSAMH CTPYKTYpbI U ITaTHOU uncienHocty ['BIOY.
1.4. 3HaueHue JOKHOCTHOM MHCTPYKLUMH KaK OpraHM3allMOHHOTO JOKYMEHTa 3aKjiIl4aeTcs B
CIIEYIOIIEM:

® 3aKpEIUISIET IPAaBOBOM CTaTyC U MECTO pa0OTHUKA B CUCTEME YIIPABJICHHUS;

e ompenenseT 3a1aun, GyHKINH, TpaBa U 0053aHHOCTH PAOOTHUKA,;

® 1103BOJIIET OOOCHOBAHHO OLEHUTH PE3YJbTAThI JESTEIbHOCTH;

e SBISIETCS IPAaBOBOI OCHOBOM Il aTTeCTallMM pabOTHUKA, ONPEEICHHS ero JUCIUILIMHAPHON 1

MaTepUaIbHOW OTBETCTBEHHOCTH;

® YCTaHaBJIMBACT OPraHU3ALMOHHBIE OCHOBBI IPABOBOU JESATEIILHOCTH.
1.5. JIo/mKHOCTHBIE HHCTPYKIIMH IEPECMATPUBAIOTCA, KaK MPABUIIO, OJUH pa3 B TPH roja.
1.6. Cpok xpaHeHHs HODKHOCTHBIX MHCTpykmmii B I'BJIOY cocraBnser 3 roma mociie 3aMEHBI HX
HOBBIMH.
1.7. XpaHeHue OpUTHHAIIOB JOJKHOCTHBIX MHCTPYKIIMH ocymiecTBisieT 3aBenytomuii ['6I0Y.

2. Tlopsinok odopMiieHUSs JOLKHOCTHBIX HHCTPYKIHIA
2.1. JlomKHOCTHasT MHCTPYKIMS cOrJlacoBbiBaeTcs ¢ mpodcoro3HbiM  komuterom ['BJIOY
YTBEPK/1aeTCs MPUKA30M 3aBEIYIOLLETO.
2.2. TekcT MODKHOCTHOH WHCTPYKIIMM KaK OPTaHHU3AI[MOHHOTO JIOKYMEHTAa COCTOUT M3 CIIEAYIONIUX
pa3zenos:

e OOmue mOI0KCHHUS;

e ODyHkuuy,

e HeoOxoaumbie 3HAHUS;

e JomKHOCTHBIE 00SI3aHHOCTH;

e [IpaBa;

e OTBETCTBEHHOCTb;

e BsaumooTHomeHus. CBSA3M MO JOIKHOCTH.

3. Pa3zmen 10/:KHOCTHOH MHCTPYKIUH «O01IME MOI0KEHUS

3.1. B pazgene «OO0mue MonoxxeHus» HeoOXouMo chopMyInpoBaTh U 3aKPENUTh CIETYIONUIUI cocTaB

uHpOpMaIUu:
® [I0OJIHO€ HAaUMEHOBAaHHE JOJDKHOCTH (TOYHOE HAMMEHOBAHHWE B COOTBETCTBHM CO IITaTHBIM
pacrucaHueM, C YyKa3aHHEM KaTeropuu pabOoTHHKa B COOTBETCTBUM ¢ OOIIEpoCCHHCKUM
kiaccudukaropoM npodeccuit pabounx, JOPKHOCTEH CITyKalluX U Tapu(HBIX Pa3psaaoB), MECTO B
CHCTEME YNPABJICHHUsS, OCHOBHYIO 3a/lauy JIEATeNbHOCTH (B COOTBETCTBUHU C OJHOW M3 OCHOBHBIX
3aJa4 CTPYKTYPHOTO MO/Ipa3/ieeHus);
® B UYbEM HEMOCPEICTBEHHOM IMOJAYMHEHUH HAXOAUTCS pabOTHUK (KOMY IOAYMHSAETCS
JIOTIOJTHUTEIBHO HA MEPUO]T OTCYTCTBHSI BBIIIECTOSIIETO JIULIA);



® TIOpSAZOK HAa3HAYEHHS HA JOJDKHOCTh M OCBOOOXIEHMS OT Hee (MpueMa M yBOJbHEHUS — IS
pabotarkoB ['BJIOY) — mo mpeacTaBieHUIO KaKOTO JIMIA TPOU3BOJUTCS HAa3HAUCHHUE, C KAKUM
JOJKHOCTHBIM JIMLIOM COTJIaCOBBIBAETCSI HA3HAYCHUE;
® TIOpSAZOK 3aMElIeHHs] B CiIy4ae BPEMEHHOI'O OTCYTCTBUSI paOOTHHMKA (3aKperuisieTcss cxema
B3aMMO3aMEHSIEMOCTH WM TepepacipeaencHue 00a3aHHOCTE, B TOM YHCIIE U MOPSJIOK IpuemMa —
nepeavyu el MaTepUaaIbHO OTBETCTBEHHBIM JIULIAM);
® ECIIM €ro JIOJDKHOCTb, CIIEUUATbHOCTh WM MPO(eccusi BKIIOUEHbI B YTBEPKIACHHBINA MPHUKA30M
3aBEIYIOLIET0 MEepeyYeHb JOJDKHOCTEH, CHEeIHMaIbHOCTe W mpodeccuit ¢ HEHOPMHUPOBAHHBIM
pabouuM JTHEM;
® BXOJIUT JU pabOTHUK B COCTaB KaKOro-iu0OO KOJUIETHAIBHOTO OpraHa Mo JODKHOCTH - JJIst
pYKOBOUTENEH OCOOCHHO Ba)KHO 3aKPEMUTh UX YJICHCTBO B aTTECTAIIMOHHBIX, KBATU(UKAITMOHHBIX
KOMUCCHSIX, a JJIs pa0OTHUKOB — BO3MOXHOCTh MX BKJIIOUEHHUSI B COCTaB KOMHUCCHUH MO IMPUEMY -
repeaaye Jen, NpOBEACHUI0 HHBEHTapU3alui, CIMCAaHUIO UMYILECTBA U Ip.;
e uyeM paOOTHHK pPYKOBOJCTBYETCS B CBOEH JAEATENBHOCTH - YKAa3bIBAIOTCS JEHCTBYIOIIEE
3aKOHOJIATEeNCTBO, JOKYMEHTHI opraHoB ympasieHuss 1OV, pgeilcTByronme HOpMAaTHBHBIE U
TEXHOJIOTMYECKUE JTIOKyMEeHThl. [IpaBuna BHYTpeHHEro TpyAOBOrO pacHopsika U KOHKpETHas
YTBEPKJIC€HHAs! I0JXKHOCTHAs UHCTPYKLIUS,
® YbpM YCTHbIE W THCHMEHHBIE PACIOPSIKEHUS BBIMONHIET PAOOTHUK - JOMOJHHUTEIBHO K
pacnopsKEHHSIM HENOCPEICTBEHHOTO PYKOBOAUTEIS UJIU B €0 OTCYTCTBHE;
e kBanu(UKAMOHHBIE TpeOoBaHHS K 0Opa3oBaHUIO, CTaXy paboThl pa3pabaThIBAlOTCS Ha
OCHOBAaHUHU PA3ACIOB «TpeOOBaHUS K KBATH(PHUKAIUNY) KBATH(PUKAIMOHHOTO CIPABOYHHKA
JOJDKHOCTEN  PYKOBOAMTENEH, CHEIHATMCTOB U JPYrHX CHOyKammx, a Takke Tapudso-
KBIM(DUKAIIMOHHBIX XapaKTEPUCTHUK IO JOJDKHOCTSIM PaOOTHUKOB OTIENIbHBIX OTPACIIeH;
® 4TO JOJDKEH 3HaTh PaOOTHUK - MO YCMOTPEHHIO PYKOBOAMTENS MOTYT ObITh C(OPMYIHPOBAHbI
CIIEYIOIINE MOAMYHKTBI: KpaTKUW IMepeueHb oOLuX TpeOOBaHMN K 3HAHUSAM B COOTBETCTBUH C
TUIOBOM KBaNU(UKALMOHHONW XapaKTEPUCTUKON CHEIUAlbHOCTH, THUIIOBOM MepeueHb 3HAHMIA,
HEOOXOMUMBIX JUUISI 3aMEIleHUsl JOJDKHOCTEH, KOHKPETHBI IepeueHb 3HAaHUNW U yMEHHUH,
HEOOXOMUMBIX JUISI 3aMEIICHUs JIOJDKHOCTH B KOHKPETHOM CTPYKTYPHOM IOJApa3/ieJIeHUH Ha
OIpeJIeIEeHHOM pabodyeM MecTe.

3.2. B mogapaznene «JlomkeH 3HATH» yKa3bIBAlOTCS HOPMATHUBHBIC NPABOBBIE JOKYMEHTBI, KOTOpHIE

JOJKEH U3YUYUTh TaHHBIA paOOTHHK M UCIIOJIB30BATh B CBOEH pabdoTe.

4, Pa3znen 101kHOCTHOM MHCTPYKIMH «/[0JI2KHOCTHBIE 00SI3aHHOCTI

4.1. B paznene «J{omKHOCTHBIE 0053aHHOCTHY MEPEUYHCIISIOTCS OCHOBHBIE HAMPABICHUS NEATEIBHOCTH
paboOTHUKA B COOTBETCTBUU C HAMPABICHUSMHU WM OJHUM HAMpaBICHHEM JESTEIbHOCTH CTPYKTYPHOTO
MIO/Ipa3IeIICHUSI.

4.2. B dopmymupoBkax (yHKIHH YETKO OTpakaeTcsl BKJIaJ pabOTHUKA B JIOCTHIKEHHE MOCTABICHHBIX
nepesl CTPYKTYpPHBIM IMOJpa3fielieHueM TJIaBHBIX 3a/ay; YyKa3bIBaeTcCs, Kakue (QPYHKIMH paOOTHUK
BBITIOJTHSIET CAMOCTOSITEIILHO, a B BBIMTOJTHEHUU KaKUX YIaCTBYET.

4.3. JlaeTcs mepeduciieHne padoT, ONepanuid W TEXHOJIOTHH, KOTOPBIC BBITOJHSIOTCS PaOOTHHKOM
€KETHEBHO UJIU C OOJIbLION MEPUOAUYHOCTHIO.

4.4. J1omKHOCTHBIE 005I3aHHOCTU OOBETUHSIOTCS B OJHOPOJIHBIE TPYIINBI B COOTBETCTBUU C (DYHKIIMSIMU
paboTHUKA, B Hayale TEKCTa TMEPEUYUCISIOTCS TOJDKHOCTHBIE OOS3aHHOCTH, KOTOpPbIE pPaOOTHUK
BBIMIOJIHSIET CAMOCTOSITEIbHO, @ B 3aKIIOYEHUU - T€, KOTOpPbIE BBINOJHAIOTCS B COTPYAHUYECTBE C
OpyruMu paboTHHKAMHU.

4.5. PermameHtamusi  JODKHOCTHBIX — O0si3aHHOCTEH  paOOTHWKA B TEKCT€  HW3JIaraercs B
MOCJIEZI0BATEILHOCTH, COOTBETCTBYIOLIEH peaan3aluy UM OOIINX YIPABIEHYECKUX LETeH.



5. Pasngen no/ukHOCTHOIM HHCTpYKIuu «I[IpaBay
5.1. Paznen «IIpaBa» cTpouTCS MO CIEAYIOMIEH JOTHYECKON CXeMeE:
e mpaBa pabOTHMKAa Ha CAMOCTOATEIHHOE MPHHITHE PEIICHUH - TMEePEUYHCISIOTCS BOIPOCHI,
KOTOpBIE OH UMEET IIPABO PelIaTh CAMOCTOSTEILHO;
® 1paBa U KOHTPOJb - MEPEUYUCIAIOTCS BOMPOCHI U ACHCTBHS, HCIIOIHEHHE KOTOPBIX PabOTHHK
MMeEeT MPaBO KOHTPOJIHMPOBATH, BBIMNOJHAS CBOM (DYHKIMOHAIBHBIE OOSI3aHHOCTU IO MOPYUYEHHUIO
PYKOBOJUTEIIS;
e 1paBa TpeOOBATh BBIMIOJHEHUS OMNPEICICHHBIX [EHCTBUM, MpaBa JaBaTbh PACHOPSIKEHHUS U
YKa3aHHs U KOHTPOJIMPOBATh UX HUCIOJIHEHHUE;
e 1IpaBa BU3UPOBATh, COINIACOBBIBATH U YTBEPK/IAaTh JOKYMEHThI KOHKPETHBIX BH/IOB.
5.2. B TekcTe MaHHOTO pas3dena 3aKperuIsioTCs IpaBa pPAOOTHHKA BHOCHTH TMPEUIOKCHHS TIO
COBEpIICHCTBOBAHUIO ACSITEILHOCTH, CBI3aHHOM C BBHIIIOJHEHUEM €r0 HEMOCPEACTBEHHBIX JTOJKHOCTHBIX
00s13aHHOCTEH, 10 peanu3anu GYyHKIUI 1 TEXHOJIOTUH, B BBIMOJIHEHUH KOTOPHIX OH Y4acTBYET; BXOJIUTh
B COCTaB paboyux Tpynmd IO IMOATOTOBKE U pealn3alliil KOHKPETHBIX IPOEKTOB M Y4acTBOBaTh B
pa3paboTKe KOJUIETHANbHBIX PELICHUI, HAIpaBIEHHBIX HA JOCTH)KCHHUE TJIaBHOM 3aJjaud CTPYKTYpPHOTO
noapaszaenenus wim scero ['bZOY.

6. Pa3men 10KHOCTHOM MHCTPYKIHN «OTBETCTBEHHOCTD)

6.1. Pazmen «OTBETCTBEHHOCTH» IMPEAYCMATPUBACT 3aKPEIUICHUE MPEKIC BCErO OTBETCTBCHHOCTH 32
HapyllleHHe JICHCTBYIOUIETO 3aKOHOJATENbCTBA, JCUCTBUH OpPraHU3allMOHHO-PACHOPSAUTEIBHBIX U
JIPYTHUX JOKYMEHTOB B COOTBETCTBUU C paznienoM «OOIIue moinoxKeHus» JOHKHOCTHOM HHCTPYKIIUU.

6.2. B HeoOXoaMMbIX ciyd4asx (pUKCHpyeTCsl MOJHas MaTepHuajibHas OTBETCTBEHHOCTh PaOOTHHKA, B
CITy4yae €CJIH €ro JIOJDKHOCTh €€ MPEeyCMaTpPHBaET.

6.3. DukcHUpyrOTCS KOHKPETHBIC ()OPMYJIMPOBKH 00 OTBETCTBEHHOCTH 3a HECOOJIOJCHHE TEXHOJIOTH,
3aKpEIJICHHBIX B HOPMATUBHO-TEXHUYECKUX TJOKYMEHTAX MPEANPHUATHS, HAPYIICHUSI CPOKOB BHIIOTHCHHS
paboThI, OTKA3 OT MPUMEHEHHS MEPEIOBBIX MPUEMOB PAOOTHI M UMEIOIIUXCSI TEXHOJIOTHYSCKUX CPEJICTB,
OTKa3 BBITIOJHATh YCTHBIE W TMCHMEHHBIC PACTOPSIKCHHS PYKOBOJMTENS, HE MPOTHBOpEUAIIUE
JEHCTBYIONIEMY 3aKOHOJATEILCTRY.

7.  3ak/a04uTelbHbIE MOJIOKEHHUS

7.1. JlOmKHOCTHBIE MHCTPYKIMM YTBEP)KIAIOTCA, W3MEHSIOTCS U OTMEHSIOTCA [0 PEHICHHUIO
3aBeaytomiero ['BJIOY.

7.2. O3HakoMJIeHHE pabOTHUKOB c JOJDKHOCTHBIMU HHCTPYKIUAMU
OCYIIECTBJISIETCSl TIpU TocTyrieHuu Ha padoty B I'BJIOY 3aBemyronum - mepcoHaIbHO TOJ POCIHUCH.
JIOmKHOCTHAsI HHCTPYKIIHS SIBISIETCS 00s13aTeNbHOM 711 MPUMEHEHUS ¥ COOI0IeHUsT PAOOTHUKOM C JIaThI
03HAaKOMJICHUA.



